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IMIPHUKA3

06 ytepacaenuu Ionoxenns o Gopme,

NopAaAKe 3aIll0JIHeHH, Y4eTa, BelJJa4H, XPaHEHHH

U CIIMCAHUH JIOKYMEHTOB 0 KBanupukanuu (00ydeHHN)

0 porpaMMam JOIHMOTHHTENBHOTO PO ecCHOHAIBHOTO 00pa3oBaHus

B OO0 «HayuHblil LeHTp MpodeéccHOHANLHOIO pa3sBUTHAY

B uemnsix peanuzamuu TpeboBanuit DepepanbHoro 3akoHa oT 29 nmexabpst 2012r.
Ne273-D3 «O06 obpasoBanuu B Poccuiickoit @enepanum.

IMMPUKA3BIBAIO:

1.YTBepauts npuiaraemoe Iosoxenne o GopmMe, IOpsIKe 3alI0JHEHMs, yUeTa, BhIIaYH,
XpaHeHHH W CIIMCAHHHM TOKYMEHTOB O KBanu@ukauuu (00ydeHHMH) I10 NporpamMmaM
JIOTIOJHUTENRHOTO TIpodeccroHansHoro obpaszosanus B OO0 «HayuHbeli wLEHTp
npoheccroHaJIBHOTO Pa3BUTHD»

2.KoHTpOIIb BBITIOJIHEHHUS HACTOSIIIEr0 TTPHKa3a OCTaBJISO 3a COOO0H.

JlupexTop % [Mpucskapy W.B.



[MTpunoxenne k npukazy Ne_ 73

OT « 28 »  Hérexdn 2024 r.
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ITono:xenne o popme, NopsiAKe 3aM0JTHEHH A, y4eTa, BbIJa4H, XPAHEHHH H
CIHCAHHH JOKYMEHTOB 0 kKBalHuKanuu (00y4eHHH) 10 mporpaMmMam
AOMOJIHHTE/ILHOrO0 npodeccHionabHoro oopasosanus B 000 «Hayunbiii uentp
npogeccHOHAJIBLHOI0 Pa3BHTHSI»

MockBa — 20 £4



1. OBIIME ITOJIOXXEHW A

1.1. ITonmokxeHne o MOpsi/IKe 3ar0JHEHHS, BBIIaYH U y4eTa JOKYMEHTOB 0 KBaTU(UKALIUU
[0 JOTIONHUTENBHOMY Ipo(deccroHanbHoMy obpazoBanuio B OO0 «Hayunsrit nentp
poecCroHAIBHOTO pasBUTus (Hanee - «llonoxkenuey) pazpaboTaHo B COOTBETCTBHH C
®enepanbHbIM 3aK0HOM «O0 0Opasosanuu B Poccuiickoit @eneparmm» ot 29 nexadbps
2012 r. Ne 273-@3, TlpukazoM MuHucTepcTBa 06pa3zoBaHusl W HayKH Poccuiickoi
®enepaunu ot 1 uronsg 2013 r. Ne 499 «O6 ytBepxnenun [lopsaka opraHuzaluy u

OCYLLIECTBJICHUS o0Opa3oBaTeIbHOU NeATeIbHOCTH 1o JOTIOJTHUTEIIEHBIM
Npo(heCCHOHANBHBIM TIPOTpaMMaMy, IPYTHMH HOPMATUBHO-ITPABOBLIMU M JIOKATBHBIMH
HOPMaTHBHBIMH aKTaMu, PeryIHpPYOIINMH BOTIPOCHI IOTIOJIHUTENIBHOTO

npoheccHOoHaIBHOro 00pa30BaHus.

1.2. TlonoxeHue ycTaHaBIKMBaeT IpaBWla 3allOJHEHHS, BbLAAYU W y4eTa JTOKYMEHTOB
ycraHoBieHHoro odpasna B OO0 «HayuHsl# 1ieHTp npohecCHOHATBHOTO Pa3BUTHSI»

1.3. bnaHky JOKyMEHTOB 0 KBaIU(DUKALMHU 15 3aIT0JTHEHUS W BBIIAYH JIUIaM, YCIIEUTHO
MPOIIEAIIAM HTOTOBYIO aTTECTAllMI0 [0 IMPOTrpaMMe IOBBLIIIEHUS KBaTH(QUKAIWH,
SIBISIFOTCSL OJTAaHKAMM CTPOT'OM OTYETHOCTH.

1.4. OOyuarommmcs, He MNPOIIEAININM HTOTOBYIO aTTECTALMIO WM IOJIYYHBIIAM Ha
WUTOTrOBOM aTTeCTAallMH HEY JOBIETBOPUTEIbHEIE PE3yIbTAThl, & TAK)KE JIMIaM, OCBOUBILUM
4acTh IPOrpaMMBbl UJIH OTYHCIIEHHBIM, BBIAETCA clipaBka 06 oOydyeHHH.

1.5. lTokyMeHT 0 KBaTH(MHUKAIIMK BhITAETCS, Ha ONIaHKe, SBIISIOIMIMMCS 3alUIIeHHBIM OT
MOIENIOK TONUTpaQUIecKod MpoayKuueHd, o0pa3el] KOTOPOTrO CaMOCTOSTETBHON
YCTaHOBJIEH OpraHU3aIlueH.

1.6. Bnankm nokymMeHTOB 00 oOydeHun (crmpaBok 00 oOydeHHH) He SBISAIOTCS
3aIIMIIEHHON OT MOIETOK MOJUrpaduIecKoil PoIy KITHeH.

1.7. ®opma, pasMep ¥ 1BeTOBOe O(OPMIEHHE MNOKYMEHTOB O KBaJU(QHUKALMK M
JIOKyMeHTOB 00 o00ydeHuH (cmpaBoK 00 0OydeHWH) ONIpEeNeArOTCS OpraHu3aluei
CaMOCTOSTENIBHO.

1.8. Hacrosiuiee ITosioxeHue BCTYNaeT B CHILy C MOMEHTA €r0 YTBEPK/AEHUS U BBEIEHHUS
B nedictBue aupekropoM OO0 «Hay4Hblll LeHTp Npo(ECCHOHAILHOTO Pa3sBUTHA» U
IEeHCTBYET 10 €ro OTMEHbI B YCTAaHOBIEHHOM IOPSIIKE.



2. 3ATIOJIHEHME M [IOATIMCAHUE BJIAHKOB, BBIJIAYA
JOKYMEHTOB O KBAJIM®UKAILTN

2.1. bianku 1OKyMEHTOB O KBaTU(DHUKALIUHU 3aIl0JHIIOTCS Ha PyCCKOM SI3BIKE.

2.2, bnaHku [OOKYMEHTOB O KBaJH(DHUKALKWK 3aIlOJHSAIOTCS I1€9aTHBIM
CIIOCOOOM C IOMOLIBIO IPUHTEPA, MPUPTOM YEPHOIO 1BETA.

2.3. JIna Bcex GaHKOB IOKYMEHTOB O KBalmU(GUKAIL|K OOLIMMH IPaBUIaAMU
3aI10JIHEHUS SIBIISIOTCS CIIEMYIOIIHE:

- GamMuiMA, ¥Ms, OTYECTBO (TIIPH HATWYHH) JIHIA, [TPOLIEALIero o0yyeHne 1
HTOTOBYIO aTTECTALHIO, YKa3bIBae€TCs IOJHOCTHIO B COOTBETCTBHH C 3allMChIO B
Macnopre WIid B MHOM JOKYMEHTE, YAOCTOBEPSIOIIEM JHYHOCTh, B JATEIHLHOM
naiexe;

- TIOCJIE CJIOB «B TOM, 4TO OH(a)» BIIMCBIBAIOTCS YHUCIO (b paMu), Mecsi
(TponKceI0), rofl (4eThIpeX3HAUHBIM YHCIOM U(paMH) ITOCTYIUIEHHS Ha 00yYeHre
¥ OKOHYaHUs 00y4YeHus;

- HaMMEHOBAHHE JOIOJHUTENBbHON IpodeccHoHalbHON MporpaMMbl (TeMa,
npobiieMa) yKas3bIBaeTCs COrJIaCHO HAUMEHOBAHMIO B yueOHOM IUiaHe (Mporpamme),
YTBEPXKJIEHHOW  JUPEKTOpPOM; B  ClIy4dae  peajiu3alldé  JOMOJHUTEILHOM
Ipo(EeCCHOHANIBHOM IIPOrpaMMBbI IIOBBIILIEHHS KBATUGHUKAIIMA B GOpMe CTaXKHPOBKH
(mpr HEoOXOOMMOCTH, 110 COINIACOBAHUIO C 3aKa3dyMKOM) IIOCJIe HAaHuMEHOBAHHS
IporpaMMsl B ckoOkax nobasmnsiercs «(B GopMe CTaKUPOBKH )»;

- Ha OTBEJEHHBIX B ONaHKe MecTaX yKasblBalOTCS PEruCTPallMOHHBIN HoMep,
HAaVMEHOBAaHHWE TOpojda, IO BBIJAYM JOKyMeHTa W craBuTcsa mnedatb OO0
«Hay4HbI# LeHTp npodecCHOHaNbHOIO Pa3BUTHY;

- TIOJIMHACH YIIOJIHOMOYEHHBIX Ha MOJANHMCAHHE JOKYMEHTOB O KBaJIM(UKALUK JUI]
CTaBSTCS UCKIIOYUTENIBHO PYYKOH C YepHOH IacTOM.

2.5. Ilpu 3amoTHEHHH YIOCTOBEPEHHS O MOBBIIIIEHUH KBATH(DUKAIINH TTOCTIE CIIOB «B
o0beMe» NHU(paMH yKas3bIBAeTCs KOIMYECTBO YYeOHBIX 4acOB B COOTBETCTBHH C
yueOHBIM IJIAHOM JIOIOJIHUTEIILHOH ITpo(dhecCHOHaNlbHOM MPOorpaMMBl.

2.6. YaocToBepeHHe O TOBBIIICHUH KBATM(DHUKAINH TOAMHUCEIBACTCS THPEKTOPOM
OO0 «HayuHplif LeHTP MNPOQECCHOHATBHOIO PasBUTHUS» M CEKpeTapeM,
OTBETCTBEHHBIM 32 Bblady JoKyMeHToB. OOpa3sel] 3aroJHeHHS Y 10CTOBEPEHHS.

2.7. brniaHk 1OKyMeHTa MOAIUChIBAETCS ITpeceaTe/IeM aTTeCTAlMOHHON KOMUCCHH
W aupekTopoM. Ha Mecte, oTBeneHHOM uis nevatu — «M.IL» cTaBuTCcs nedartsb
OpraHu3allkH,



2.8. Jlokymentsl 06 oO0ydeHun (crmpaBkd 06 00ydeHHM) ITOAIIMCHIBAIOTCA
aupexropoM OOO «Hay4sell HeHTp IpodeccHoHaNbHOr0 pa3BuTHsS», Ha MecTe,
OTBEJEeHHOM [ nevatu — « MLI1.» cTaBUTCs evYaTh OpraHnu3al(iy.

2.9. bnaHk HNOKyMeHTa O KBadM(hHUKAIWH, COCTABJIEHHBIM ¢ OLIMOKAMH WM
MMEIOIINH HHEBIE Ne(EeKThl, BHECEHHBIE [IPU 3aII0JTHEHHH, CUHTACTCS UCIIOPYEHHBIM
IPY 3aMOJHEHUH ¥ TOMIEKHUT 3aMeHe. [lonnMHHuK TOKyMeHTa O KBaTH(HUKALIKH,
MOANIeXKAIMM  3aMeHe, W3bIMaeTcs y oOydarolerocs W YHHUTOXKAETCS B
YCTaHOBJICHHOM IMOpPSIKe.

2.10. dybnukar jokyMeHTa 0 KBaTH(GUKAIIMH BBIAAETCS HA OCHOBAHUH JIMYHOTO
3asBJICHUS 00YYaroIIerocs:

- B3aM€H yTPAaY€HHOr0 JOKYMEHTa O KBaJU(UKAIINH,

- B3aMCH HOOKYMCHTa O KBEIJ‘IH(i]HKaHPIPI, comepixKamero OU_II/IGKI/I,
06Hapy}K6HHBI€ OG}[‘-I&I-OH.[HMCH [TOCJI€ €I'0 IIOJIYYCHUs,

- TNy, U3MEHUBIIIEMY GaMUITHIO (UM, OTIECTBO).

2.12. Ilpu 3amnonHeHuu NyOMMKAaTOB AOKYMEHTOB O KBaJU(UKallUHU YKa3bIBAETCH
cnoBo «JAYBJIMKAT» B oTmenpHOHM cTpoke B IpaBOd BepxHeW dacTu OsaHKa
TUTYA.

2.13. Jly6nukar cnpaBku 00 o0y4ueHUHM He BhlOaeTcs. BriaeTcs HoBas CIpaBKa Ha
OCHOBAHWH JIMUHOTO 3asBIIEHUs 00yUaroIIerocs.

2.14. JloxymeHT o kBamudukanuu (IyOnuKaT — JOKyMEHTa)  BbLIACTCHA
o0yuvaromeMycst JTHYHO HIH JpyroMy JIMIly 10 3aBepeHHOM B yCTAHOBICHHOM
MOpSIIKE TOBEPEHHOCTH WM I10 3asBJICHHI0 00yYaromerocs, HarpaBlseTcsl B €ro
afipec 4depe3 OMEepaToOpOB ITOUTOBOM CBSI3M 3aKa3HBIM [TOYTOBBIM OTIIPABICHUEM C
yBEJIOMJIEHHEM O BpyUYeHHHU. 3asBIIeHHE U (MJIKU) JOBEPEHHOCTh, II0 KOTOPOMY OBbLI
BeIAH (HAmpaBlieH) MOKYMEHT O Kaamudukauuu (ayOnaukar), XpaHHUTCS B
OpraHH3aluH,

3. VUET JOKYMEHTOB O ITOBBIIIEHUN KBAJTM®UKALINU

3.1. bnanku DOKyMEHTOB O KBanubWKanWu XpaHsrcs u yudutbiBarorcs B OO0
«Hayunelif 1eHTp mpodecCHOHANILHOTO pa3BUTHA» KaK OllaHKM CTPOroH
OTYETHOCTH.

3.2. Jlns yueta Bemadd qoKymMeHTOB o kBamudukanuu B OO0 «HayuHbId LHeHTp
Mpo(ecCHOHATEHOTO Pa3BUTHUSY) BEAYTCS CIELHANbHBIE KHUITH pPErucTpaldu
BBIJIAHHBIX JOKYMEHTOB O KBaJTHU(DUKAILIUHU.

B KHUTY PperucTpalilli BbIIaHHBIX JOKYMEHTOB O KB&J’IH@)HKHHHH 3aHOCATCA
CJICAYHOUIHME JaHHbBIC!

- yUETHBINA HOMEp 3aIKcH (110 OPSAKY );



# (.lpaMH.HHH, WM, OTUHECTBO JIMIA, ITPOIMeamero OGYIIBHHG;
- HQUMCHOBAHHE JOKYMEHTA,

- HaUMEHOBAHUE IIPOrpaMMBbl; - HOMEpP M JaTa IPOTOKOJa aTTeCTal[HOHHOM
KOMUCCHH;

- cepus W HoMep OnaHKa JOKyMEHTa CTPOrod OTYEeTHOCTH, -
perMCTpallMOHHbIN HOMEp JOKYMEHTa,;

- HOMEp U J1aTa [IpHKasa 0 3aBeplIeHUU 00yUeHUS;
- laTa BBEIAAYU JOKYMEHTa;

- TIOAMKCH JIHIA, MOMYYMBILEro JOKYMEHT (eCiu MOKYMEHT BBIAAH JIMYHO
BBIITYCKHUKY WJIM 10 JOBEPEHHOCTH), TUOO /1aTa U HOMEP MOYTOBOTO OTIIPABJIEHHS
(ecmd HOKYMEHT OTIpaBieH 4Uepe3 OINepaTopoB I[IOYTOBOM CBs3U 0OILIero
TI0JIb30BaHHA);

- IOAITHCE PYKOBOOUTEIIA, BhLAABIICI'O HOKYMEHT,

- [OINIHCh MaTEPHAJIBHO-OTBETCTBEHHOI'O JiMLA, B IOAOTHETC KOTOPOTIO
HaxousATCs OnaHKH CTpOI‘Oﬁ OTHETHOCTH.

3.3. JIMcTbl KHHMIMM PETHCTPAl[d BBIIAHHBIX JOKYMEHTOB O KBalM(UKaLUK
3aM0JHSIOTCS B IBYX 3K3eMILTApax, ak3eMIuisip xpanutcs B OO0 «Hay4Heid LeHTp
npo()eCCHOHAIBLHOTO Pa3sBHTHS», U CIy)KHT OCHOBAaHMEM AJIs CIIUCAHUS OJIaHKOB
CTPOrO¥ OTYETHOCTH.

3.4, B KoHIle KaXIOro KaJeHIAapHOI0 ToJa KHHUIa PETHCTPallMd BbIJAHHBIX
JOKYMEHTOB O  KBalu(UKAlWMHA  JOTONHSIETCS  THTYJIbHBLIM  JIMCTOM,
ITPOIIHYPOBBIBAETCS, TIPOHYMEPOBbIBaeTes, ckpergercs nedarsbio OO0 «Hayunsri
LEHTP TPO(ECCUOHAIBEHOTO PA3BUTH

(c yKazaHMeM KOJIMYEeCTBa JIUCTOB B KHUre perucTpannu) u xpanures 8 OO0
«HayuHbIi 1eHTp TPO(hECCHOHATIBHOIO PA3BUTHI

3.5. VaBenTapuzauus OJaHKOB CTPOTOH OTYETHOCTH IIPOBOAMTCS B CllydasX,
MIPEIyCMOTPEHHBIX YYETHOH ITOJIMTHKOH qy IO «llentp pa3BuTuA
npodeccHoHaTbHEIX KBanupukanui « HOICy.

4. NOPSIIOK CIMCaHKs OIaHKOB JOKYMEHTOB O KBaIH(OUKAINH

4.1. Crincanue 6J1aHKOB JOKYMEHTOB 0 KBaIH(DUKAIIMKU IPOU3BOIUTCS KOMUCCHEH,
yTBep:KieHHo M npukasoM nupekTopa OO0 «HayuHbl# LHEHTP MTPOYECCHOHANIBHOTO
Pa3BUTHAN

4.2. Crincanue IPOHU3BOIUTCS OJIUH pa3 B KBapTall Ha OCHOBaHHH aKTa O CIIUCaHWH
6JIaHKOB JIOKYMEHTOB O KBaJTH(HUKALKUH, CONEPIKAIIIHH:

- CepHUIO, HOMEp ¥ B BbIJAHHBIX TOKYMEHTOB O KBAIM(pUKALWH,



- aTy WX BBIA4H, IIPH YCIIOBUU HAJIMYHS IIPHKa3a O BblIadye JOKYMEHTOB O
KBaTU(DHUKAIWH U (MJIH) CEPHI0, HOMEP M BUJ HCIIOPUEHHBIX OIAHKOB TOKYMEHTOB 0O
KBaTU(HUKALMY, JaTy UX YHUYTOXKEHHUS], a TAaKKe 001Iee YUCIIO CITHCAHHEIX OIaHKOB
JOKYMEHTOB 0 KBAIH(DUKALIHH.

4.3. AKT Ha CIIMCaHHE HCIIOPYEHHBIX OAHKOB [OKYMEHTOB O KBaJH(pUKAIINHU
caéres B OyXrainTepHio

4.4, UcnopueHHble OJaHKM JOKYMEHTOB O KBalU(DUKAIMKM YHHUTOXKAIOTCH B
YHUYTOXKUTENEeH Oymar B MPUCYTCTBUU KOMHUCCHH,



