000 «<HAYYHBIU HEHTP TPO®ECCUOHAJILHOI'O PA3BBUTHS»

IIPUKA3

KB » é?e«ag/pJ 20 o1 T. N 14

OO yTBepKAECHHH MOPsAIKa

(hopMHpOBaHHS, BEJICHH, XPAHEHHSI

JTUYHBIX e 00ydaroImxcs 1o

JIOTIOJTHUTETBHEIM NTPOQeCCUOHATTBHEIM

nporpammam B OO0 «Hay4Hbl# eHTp TPodheCCHOHANBHOTO Pa3BUTH

B memsx peanusaimm Tpebosanmii @enepanbHoro 3akona ot 29.12.2012
No273-®3 «O6 obpazosanuu B Poccuiickoit Denepalinim»

IIpuka3seiBalo:

1.YrBepmuth npuiaraemoe  IlonoxkeHHe — IOpsAaKa (OPMHPOBAaHWUS, BEICHHS,
XpaHEHWs JIMUHBIX Jiel 00y9YarolIuXcs IO [OTOIHUTEIBHBIM MPO(ECCHOHATBHBIM
nporpammam B OO0 «Hay4HeI# LEHTP MPO(QecCHOHaNIBHOT0 Pa3sBUTH)

2. KOHTPO/Tb BBITIONHEHUs HACTOSIIETO MPHKa3a OCTaBILIO 33 CODOM.

Hupexrop %”_— ITpucakapy 1.B.



[Tpunoxenue K npukaszy Ne « 25 »

OT « 28 » olicalpd 204/r.
U /

[Tonoxenue o mopsake GopMUPOBAHUSL, BEACHHUS, XPAHEHUS TIUYHBIX €]
o0yyaromuxcs Mno JOMOMHUTEIbHBIM [TPO(PEeCCHOHAIBHBIM
nporpammam B OO0 «HaydHbI# HEHTP TPO(PECCHOHATBHOTO Pa3sBUTHAY,
1.00mue nojoxeHus
1.1. Hacrosimee Ilonmoxenue o mopsinke (OpMHUpPOBaHMS, BEACHUS U XPAaHEHHUS
JTMYHBIX JIeJ CIyIIaTeNed JOTIOTHUTEIbHBIX MPodecCHoHaNbHBIX IIPorpamMm (Janee
- TTonokeHue) ycTaHABIMBACT €/lMHbIE TpeOoBaHUS K (POPMHPOBAHUIO, BEICHUIO U
XpaHeHUI0 JHUYHBIX Jen  oOywarommxcs B OO0  «Hayusein  mentp

npodeCcCUOHAIBHOTO PA3BUTHAN.

1.2. Hacroswmii [TonoxxeHue paszpaboTaHo B cooTBeTCTBHH ¢ DenepanbHBIM
3akoHa oT 29.12.2012 Ne273-®3 «O6 obpazosanuu B Poccuiickoit ®enepaunny,
denepanbubiM 3akoHOM 0T 27.07.2006T. Ne 152-@3 «O nepcoHaNbHBIX JaHHBIXY,
npukaza Munobprayku Pocenu 0101.07.2013r.Ne499 «O6 yTBepiKaeHHH MOpAAKa
OpraHu3allMd W OCYIUECTBICHHWs  00pa3oBaTeNbHOH  ACATEIBHOCTH 110
ZOTIOJHHUTEILHEIM TPO(ECCHOHANBHBIM TIporpaMMamM», IpHKazoM MHHHCTEPCTBa
kyneTypsl PO ot 31.05.2015r. Ne 526 «O06 yTBepKIOeHHM MpaBUl OpraHU3allH,
XpaHeHus:, KOMIUIEKTOBaHHs, ydeTa M MCIIOJIb30BaHuA JIOKYMEHTOB apXHBHOTO
oHma poccuiickoil ¢enepanuy W APYTMX apXWBHBIX IOKYMEHTOB B OpraHax
TOCYIapCTBEHHOM BIACTH, OPraHOB MECTHOI'O CaMOYIIPABJICHHS ¥ OPTaHU3ALUAX» U
Verasom OO0 «HayuHbli 1IeHTp TPOQeCcCHOHATBHOIO Pa3BUTHY.

1.3. Hacrosiee nmonoxenue obs3arensHo k mpuMeHeHHio B OO0 «Hay4nbli meHTp
Npo(ecCHoHANBHOr0  Pa3BUTHS»,  OCYLIECTBIAIONIEro  00pa3oBaTelbHYIO
JIEATENBHOCTD TI0 JOIOJIHATEIBHEIM PO ecCHOHaIbHEIM IIpOrpaMMam.

1.4, TIpaBo [jocTyma K JIMYHBIM JelaMm CIyLIaTejsi HMEIOT: JUPEKTOop,
cnenuanuctamu OO0 «HayuHsrit neHTp Npo)ecCHOHATBHOTO PA3BUTHSY.

1.5. Cepienusl, comepXaliiecs B MaTepraiax JIMIHbIX el CIyIaTeNnei, OTHOCATCS
K TIepCOHAIBHBIM JIAHHBIM W SBISIOTCS KOHQUISHUHAIbHOH HH(OpMAaLHei,
KOTOpas He MOXKET IepefaBaThCsl TPETBUM JIMLAM 38 HCKITIOYEHHEM CIIy4acs,
[penyCMOTPEHHBIX 3aKOHOAATeNbCTBOM PO.

2. [Mopsinox opMHPOBAHHS JIHYHBIX €T caylIaTe el
2.1. dopmupoBaHWe, BelAe€HHE W XpaHEHMEe JIMYHBIX [  CllylIaresieH
ocymectsagercs crennamictamu OOO «HayuHbll HeHTp NPOQecCHOHABHOT0
pPa3sBUTHSI.

2.2. JInuHOoe f1eNo cayIIaTes 1Mo JOMOIHATEIBHON NpoheCcCHOHaIbHON IporpaMme
GopMHpyeTCs B COOTBETCTBHH C JIOKAIBHEIM HOpMaTHBHBEIM akToM OO0 «Hay4HbIH
LeHTp mpodeccHoHanbHoro pasBuTusy «llpaBuna mnpuema crymatenedl Ha
0OyueHHe 110 JOMONHUTEIBHBIM NPO(ECCHOHATBHBIM IIPOrpaMMam» U CONCPIKHT



CJIeIyIOLIHE JOKYMEHTBI:

-JTHYHOE 3asiBJIEHUE CIIyIIaTelIs

- KOIIMIO JIHIIOMa 0 cpefHeM INpo(ecCHOHAIBHOM 00pa3soBaHMH, HIIH CIPABKY
OpraHu3alyy, OCYIEeCTRIAIONEeH 00pa3oBaTeIbHY0 AeATENBHOCTE, 00 00yUeHHH
(mis nMi,  ocBaMBaroUIMX — oOpa3oBaTelbHbIE  IPOTPAMMEI  CPEIHEro
npodeccroHaNIbHOT0 00pa30BaHus ¥ MOCTynaoIux Ha o0yuenue o JAIIIT); mis
HHOCTPAHHBIX TpakaaH IOKyMeHT 00 o0pa3oBaHWH, ¢ TIEPEBOIOM Ha PYCCKHH
A3bIK, 3@BEPEHHBI B YCTAHOBICHHOM IIOpAAKe M  3aKiroueHue 00
9KBHUBAJIEHTHOCTH OKyMeHTa 00 0Opa3oBaHuy;

-KOITHIO JOKYMEeHT(0B) O KBalW(HKallM{, MNOATBEPXKIAIOLMX OCBOCHHE paHee
JIOTIOJIHUTENIbHBIE TPO(eCcCHOHATBHBIE IIPOTPAMMEI.

-KOIIUM CBHJIETENRCTBA 00 H3AMEHEHUH (haMWIKK, UMEHH, 0TUECTBA

- KONHs TPYAOBOM KHHIKKM, 3aBEpPEeHHYIO paboTolaTeleM HIIH CIIPaBKy OT
OpraHu3alLuH;

-CHUIJIC.

2.3. Bce IOKYMEHTBI JIMYHOTO JIeJ1a CIyLIaTells IIOMENIAloTCs B MaIKy.

2.4, Tlpu peanusauyy JJOMOJHHUTENBHEIX INPOMECCHOHAIBHBIX IPOrpamMm
TMOBBIILIECHUST KBaNM(pHKAIMK OOMyckaeTcss (OpMHMpOBaHHs [eja Ha Tpyniy
chayLaTelieu

3. Ilopsaok BeAeHHs JHYHBIX e/l CiIymaTesen,
3.1. JlugHoe [eno caywiaTens IO IOTOJIHUTENBHOH TNPO(ECCHOHATBHON
TIporpaMMe BeJeTcs B TeUeHHE BCETro Iepuoia 00y YeHns ciryaress 10 MOMEHTa
ero OTUHC/IEHHUS B CBSA3M C 3aBepIIeHHEM 00y4eHUA HIIH 10 IPYTHM OCHOBAHHAM.
3.2. OTBETCTBEHHOCTE 3a BeJeHHE M XpaHEHUE JIMYHBIX JIE]T CIyIaTe s BO3J1aracTcs
ga cneruamnctoB OO0 «HayuHel UeHTp Npo(ecCHOHATEHOTO pasBUTHA» B
COOTBETCTBHHU C JOKHOCTHBIMH MHCTPYKIIHSMH.
3.3. Tlpu u3MeHEHHH NTEPCOHAIbHBIX JaHHBIX CITyIaTells He00X0UMBIE U3MEHEHUA
BHOCSTCS B JJHYHOE JEJIO0.
3.4. Tlpu BOCCTAHOBIEHHWE OTYMCJICHHBIX paHee JIMIL[ B YHCIIO ciIyluaTesneil HOBOe
JIeJI0 He 3aBOIMTCS, TPOJODKAETCS BeAeHHe JIMYHOro aena, CGOopMHPOBAHHOTO
paHee. B 1uuHOE €0 MOMENIAeTCsl KOIUs [IPUKAa3a O BOCCTAHOBICHUH CITyIIaTe 4.
3.5. Ilpu JOoCpOYHOM OTUHCIIEHHH CITyIIATeNs, 10 €ro TpeOGOBAHUIO, EMY BBIIACTCS
crpaBka 00 0Oy4YeHHMH WX O IEPUOJE o0yueHHs C NepevrClIeHHeM H3yUeHHBIX
IUCLMIUIAH, yKa3aHHeM UX 00beMa B Yacax ¥ pe3y/IbTaToB aTTeCTaLHH.

4. Iopsimok XpaHeHHs THYHBIX €] ciiymaresen.

4.1. Tekylee XpaHeHHe JUUHBIX JIEJ CITyIIaTesied OCYIIECTBIISETCA B YCIOBHIX,
06ecrednBAIOLIMX X COXPAHHOCTD M HCKITIOYAOIINX YTPaTy JOKyMeHTOB. JIndHbIe
ena clyllaTenell XpaHsTcs B OTASIBHOM IKady.

4.2. OTBETCTBEHHOCTb 33 COXPAaHHOCTH JMYHBIX JIeJ CIIyLIaTe/Ied BO3/IaracTcs Ha
nupextopa OO0 «HayuHblit IEHTP MPOGECCHOHATBHOIO PA3BUTHSD.

4.3. Bblgaua NMYHONO Jeia BO BpeMeHHoe mnoJib3oBaHue paboraukam OO0
«Hayunsrit 1HeHTp NpodecCHOHAILHOTO pa3BUTHS) (O3HAKOMIICHHE, BBIMHCKH



JTOKYMEHTOB, KOIIMPOBaHHE [OKYMEHTOB M Jp.) JOIYCKaeTcs TOJbKO B
HUCKJIIOYHTENLHBIX CIy4Yasx, Ha OCHOBAaHMM IMHMCbMEHHOIO pa3pelleHus JUPEKTOpPa
OO0 «Hayussriit ieHTp npodeccroHaIbHOTO Pa3BUTH.

4.4, 3psTHE TOKYMEHTOB JIMYHOTO JeJia 0 TPeOOBaHUIO CTOPOHHUX OpraHu3all|i
(cymeGHBIX W TPAaBOOXPAHWUTEBHBIX OPraHoB) MPOU3BOAUTCS HA INHCBMEHHOIO
ykasanus qupektopa OO0 «HaydHbli eHTp MpodeCCHOHABHOI0 Pa3BUTHAY.

4.5. B ciyyae U3bATHS [OKYMEHTA JIMYHOTO JElaB AeJN0 BKJIAABIBACTCS KOIHS
H3BATOr0 JOKYMEHTa, aKT 00 M3BbATUM MM [POTOKON BBIEMKH M JOKYMEHT,
OCHOBaHHE IS W3BATHS C paspellarollied pe3oJIIoLHed OupeKkTopa u
YIIOJJHOMOYEHHOTO JIMLIA.

4.6. JluuHele [ena cruymarenei, OTYHCIEHHBIX 10 3aBepIIeH s 00y4eHus, XpPaHATCA
OTJIENIbHO, TI0 UCTEYCHUH S-JIETHETO CPOKa.

4.7. Jlnudele [ea ciyliareiel TOTONHHTEIBHBIX MPO()ECCHOHANBHBIX MPOrpaMM
TIOBBILIEHHSI KBATH(DUKAIIMH 10 HCTEIEHUH CPOKOB OIIEPaTUBHOIO XpPaHeHHUs (5 JIeT)
YHUYTOXKAKTCS B yCTAaHOBICHHOM IIOPsIJIKE Ha OCHOBaHMHU aKTa 00 yHHYTOXCHUH
nokymenTos. ( [Tpunoxenuel)



YTBEPXJIAIO

(HﬂHMCHOBﬂHHE AONAKHOCTH PYROBOJIUTE ns)

(MoanKce) (paclndpoBKka NOAMHCH)

201 r.

(HaWMEHORAHKE NONPa3NeneHNs)

AKT
20 r. Ne

0 BBIAEIEHHH K YHHUTOKEHHUIO
JOKYMEHTOB, HE MOJJIEKALIMX XPAHEHHIO

Ha ocHosanuu «llepeyHs THUIOBBIX YMPaBISHUYSCKUX apXHBHBIX JOKYMEHTOB, 00pasyrolMXcs B
MpoLecce AeATENBHOCTH FOCY JapCTBEHHbBIX OPraHoB, OPraHOB MECTHOTO CAMOYTIPABJIEHHS W OpraHH3aLlni,
C yKa3aHHeM CPOKOB XpaHEeHHA», YTBEPIKASHHOrO NpHKazoM MuUHHCTepeTBa KyIbTYphl OT 25 aBrycra 2010
r. Ne 558, «[lepeuHs TUMOBLIX JOKYMEHTOR, 00pasy1oLHXCs B AESITENbHOCTH TOCKOMHTETOB, MHHHCTEPCTB,
BEJOMCTB M [pYrHX Yupesk/JSHWH, opraHuzaluil, NpeanpusaTHd, ¢ YKasaHUeM CPOKOB XpaHEHH»,
YTBEpIKAEHHBIH HayaJibHUKOM [JiaBHOrO apxuBHoro ynpasnenus npu Cosere Munucrpos CCCP 15
aBrycra 1988 r. orofpaHbl K YHHYTOMKEHHMIO KaKk HE WMEOIIME HAyYHO-MCTOPUYECKOH LEHHOCTH H
YTpaTHBIUME MpaKTHYeCKOe 3HaueHWe credyromme faena OO0 «Haywubiii ueHTp npodeccHOHANBHOTO
pasBuTHA» M JOKYMEHTEI 3a rOAbI:

Ne 3aro/10BoOK €13 Kpaiinue Kos-Bo | Cpoxn xpanennsi | Ilpumeuanue
n/n HJIH AAThI nen u NeNe cTaTeit o
rpynnoBoi 3aro/ioBOK J0KYMEHTOB Iepeunio
1 2 3 5 6 7
Hroro: nen 3a rofbl.
(HaUMEHOBAHKE AONKHOCTH COCTABHTEA) (moarnuce) (pacirndpoBka NOANHCH)
20 T
COT'JIACOBAHO
(nonMMee) (pacmdporka MOAMHCH)
202 .
JloKyMEHTBI B KOJTHYECTRE aen

(uH(pamu U OPONKHCEIO)
YHUUTQKEHBI ITYTEM CKHIaHHA.
HaumeHoBaHKe J0KHOCTH paboTHHKA,
OTBETCTBEHHOTO 34 BeJleHHE AC/JIONPOU3BOACTBA

(moanuce) (pacndpoBKa NOAMHCH)

202 .




